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[Second line below the date - first line of type for a MEMORANDUM]

[Fourth line below the date – first line of type for a business letter]

The standard font for the body all letters is Time New Roman, 12 point. CAPR 10-1, paragraph 7.2, page 8

This template conforms to the specifications of CAPR 10-1 of 18 August 2015 and CAPR 900-2 of 31 December 2012, pages 2-3
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